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Application for Access to Health Records of a Person Who Has Died (Form 2)
Please see guidance notes attached before you fill out this form.
Details of the deceased:



	Patient Surname:
	

	Patient Forename:
	

	Patient Address:
	

	
	

	Postcode:
	

	Telephone No.
	

	Patient Date of Birth:
	

	Patient NHS Number:

(Provide if known) 
	

	Hospital Number:

(Provide if known)
	


Details of person making the application: 

	Surname:
	

	Forename(s)
	

	Address:
	

	
	

	Postcode:
	

	Telephone:
	

	Email address:
	


Description of records required:

	Hospital:
	

	Illness/condition treated (if known) ……………………………………………………………………..

Approximate date ………………………………………………………………………………………..

Any additional information to assist in identifying the records you require…. ……………………

……………………………………………………………………………………………………………




Declaration

I declare that the information given by me is correct to the best of my knowledge and that I am entitled to apply for access to the health records referred to on the previous page, under the terms of the Access to Health Records Act 1990 on the grounds that (tick appropriate box):

(
I am the deceased patient’s Personal Representative and attach confirmation of my
appointment (Grant Of Probate/Letters of Administration/Copy of the Will.

(
I have written and witnessed consent from the deceased person’s Personal Representative and attach Proof of Appointment.

(
I have a claim arising from the patient’s death and wish to access information relevant    

to my claim on the grounds that:

	


Signed………………………………………………………….…… Date ……………………………..



(Applicant)

Proof of Identity
In order to maintain confidentiality and to confirm your identity, before copies of the health records are released, please provide a copy of:-

· Driving Licence

· or Passport

· or Birth Certificate

· plus a utility bill showing name and current address
	Part 3

Witness certification:   I certify that I am (name)……………………………………………………

of (address) ………………………………………………………………………………………….…

…………………………………………………………………………………………………….……..

and have known the applicant for …….. years as an employee/client/personal friend and have witnessed the applicant sign this form.  I am happy to be contacted if further information is required to support the identity of the applicant, as required.

Signed ……………………………………………. Date …………………………….………………...



(Witness)


Applying for access to the health records of a person who has died.

Guidance Notes

The Access to Health Records Act 1990 (“The Act”) applies to the health records of the deceased. It applies only to records created since 1 November 1991.

The Act allows access to:

a) the deceased's personal representatives (both executors or administrators) to enable them to carry out their duties; and

b) anyone who has a claim resulting from the death.

Please note that a deceased person’s next of kin is not necessarily the deceased person’s representative. If a will exists, then it is the executor of the will who is the lawful personal representative. If no will exists and the deceased died intestate, then the closest “next of kin” can apply, through a solicitor, for a Letter of Administration to handle the deceased’s affairs.

The Act does not provide an unlimited right of access. Information may need to be withheld:

· if there is evidence that the deceased did not wish for any or part of their information to be disclosed; or

· if disclosure of the information would cause serious harm to the physical or mental health of any person; or

· if disclosure would identify a third party (i.e. not the patient nor a healthcare professional) who has not consented to that disclosure.

A medical professional may be required to screen the notes before release.

The Act provides a two-tier compliance period and fee structure, depending on the currency of the record requested: 

Where a record has been updated during the 40 days prior to the request, access must be given within 21 days and no fee is chargeable. 

Where the record has not been added to or amended in the 40 days before the application, an access fee of £10 is required, and access will be granted within 40 days. However, we will endeavour to supply the information within 21 days. 

The Act allows that organisations may make a reasonable charge for providing copies of the record. The Trust charges 30p per page, plus the cost of postage. 
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