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[image: image1.jpg]NHS

York and Scarborough
Teaching Hospitals

NHS Foundation Trust




Version 2
HR1.2 –New Starter Bank Details

	All information will be logged and audited within the Trust. This form should be fully completed.  Incomplete forms cannot be actioned and will be returned to the manager.  The manager must be a registered authorised signatory. This form must be received from the registered email address in order to be processed.

Once complete, please email to PayrollNurseBank@york.nhs.uk

	1. About the Employee

	Assignment Number
	     
	If you are a new employee and don’t yet have an assignment number please leave blank. If you are an existing employee It is essential that this number is provided. It can be found on either the employees wage slip or the monthly budget report.

	Surname
	     
	Forename(s)
	     

	Title
	 FORMDROPDOWN 

	Job Title
	     

	

	2. Bank Account Details

	Bank Name
	     

	Account name as shown on your bank card
	     
	

	Account Number
	     
	This should be 8 digits long

	Sort Code
	     
	This should be 6 digits in groups of 2 split by a dash e.g. 11-22-33

	Roll Number
	     
	This is optional – building society accounts often have roll numbers

	
	
	

	3. Pensioner

	If you currently receive a pension please provide the details below.

	Date Pension Started
	     
	Annual Pension Value
	     

	

	

	4. Employee’s Declaration

	I authorise you to setup my employee record with the bank details within section 2.


	Tick to Authorise Form
	  FORMCHECKBOX 

	Date
	     


Once completed and emailed to Payroll it is advised that you keep a copy of the form. 
