[image: ]Work Shadowing Frequently Asked Questions:
How do I apply?
Application for shadowing is all online via a Microsoft Form. We open applications in January and the Summer.
The link to the application form will be available on our PageTiger digital brochure (https://yorkhospitals.pagetiger.com/StudentOutreach) – probably the same place you found this FAQ document. If the link is not advertised in the brochure, that means we are not currently accepting applications. We received over 900 requests for work experience last year, so we appreciate your patience!

[bookmark: _MON_1823937712]If you would like to see what questions are on the application so you can start to prepare, feel free to use this preparation worksheet: 

Who can apply?
Shadowing is available for anyone in Year 12+, who is aged 16 or over. We have two separate application forms so please make sure you fill in the right one:
· Sixth Form/College Shadowing Application Form – for anyone in Sixth Form or College looking to develop their understanding of an NHS career.
· Work Shadowing Application Form (for 18+) – for adults who are not in higher education. This could be people who are at university, who are looking for employment or exploring a career change.
I’m 19 but still in college, which form should I complete?
Please complete the form for ‘Sixth Form/College Students’ as we may need to liaise with your education provider and confirm your attendance with them.
I don’t live near York or Scarborough Hospitals. Can I still apply?
Anyone who lives within in the area covered by the Trust is invited to apply, for example if you live in Selby, Pickering, Malton, Bridlington, Tadcaster or Easingwold, York or Scarborough, or one of the many villages in between.
People who live outside the area we care for (e.g. Leeds, Harrogate…) are welcome to apply, however if places are oversubscribed, we will allocate places to students who live in the local area first. 
How does it work?
On your application, you tell us which role you are interested in and what areas (e.g. a health care assistant in a ward setting). We take this information and find volunteers to have a student for the day. We can’t guarantee that we will be able to offer you your exact choice, but we try as much as we can. If we can’t meet your preference, we will offer you an alternative or give advice on other ways to get work experience.
Which areas do you offer placements in?
We try to accommodate as many requests as we can in whatever area you’re interested in, whether that is in a clinical area where there are patients, a non-clinical area (like HR, finance, or with the charity), or in facilities and site management (such as engineering). Although we can’t guarantee a placement in every area of the hospital, we are definitely willing to try!
There are some age restrictions in certain areas due to the nature of the environment. Students who are still in Sixth Form/College cannot have placements in:  Emergency Department, Endoscopy, Intensive Care Unit, Maternity, Mortuary, Paediatrics, Psychology, Sexual Health, Theatres.

We are also unable to offer placements in Mental Health Services and Ambulance Services as they are not provided by York and Scarborough Teaching Hospitals Trust. 
When will the placements take place?
Placements run throughout the year, though we try to arrange Sixth Form/College placements in the school holidays as much as possible.

Applications received in January are offered placements between March – August. Applications received in June-August are offered placements September – early December. We do not offer placements in January and February due to the impact of winter pressures on the NHS. 
What will I be doing?
This is an observation-only, one day placement. You will be buddied up with a member of staff and you will observe them for the day, to see what a day in their life is really like. If you would prefer something in a clinical setting that is more hands-on, have you thought of volunteering with the Trust instead? More information can be found at: https://www.yorkhospitals.nhs.uk/get-involved/volunteering/
Can I get a certificate for my portfolio?
Yes – make sure you ask us for one!
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This worksheet is to help you prepare your answers before completing the online application form. The application form is split into 7 sections (like below) and you can save your answers as you go.

Questions with an asterisk (*) are mandatory and must be completed.

Section 1: Taster Session Information

This is a tick-box section where you just need to tick the box(es) of which session(s) you are applying for.

Section 2: Your Details
Please complete these in full so we can contact you about your application

		*

		1. Full name:

		



		*

		2. Date of Birth:

		



		*

		3. Current address (including postcode):

		



		

		4. Home phone number:

		



		*

		5. Mobile phone number:

		



		*

		6. Email address:

		







Section 3: Emergency Contact Details

		*

		7. Name of emergency contact:

		



		*

		8. Phone number:

		



		*

		9. Relationship to you:

		






Section 4: Additional Information about You:
Please complete this information in full. This information is used for shortlisting applications, ensure placements are safe and appropriate and for our own data monitoring purposes. 

		*

		10. Are you eligible or in receipt of free school meals, 16-19 bursary fund, discretional learner support, means tested benefit or pupil premium?


		Yes/No





		*

		11. Have you ever been living in local authority care for a period of three months or more?

		Yes/No







		*

		12. Are you a registered young carer?

		Yes/No





		*

		13. Are you in education or training?

		Yes/No





		

		14. If yes, please say where you are studying:

		Yes/No





		*

		15. Are you in employment?

		Yes/No





		

		16. If yes, please say where you are employed:

		Yes/No





		*

		17. If not in education, training or employment have you had an extended period of unemployment?

		Yes/No





		

		18. If yes, please state for how long:

		Yes/No





		*

		19. Do your parents have a university degree from the UK or abroad?

		Yes/No





		*

		20. Do you have a relative(s) or family friends working in this trust?

		Yes/No





		

		21. If yes, please state which department(s) they work in. This is to ensure you are placed with a member of staff you aren't already familiar with.

		Yes/No







Section 5: Qualifications 

* 22. Please list what qualifications you are currently studying and grades (and/or predicted grades, if you have them). 

e.g. A-Levels, T Level, BTEC, NVQ.


Section 6: Personal Statement and Supporting Information
This helps us to ensure you are applying for a taster session that matches (as best as possible) your interests, experience and ambitions.

* 23. Explain below what you hope to get from the opportunity. Include your hobbies, interests, any other work experience or volunteering you have done and your plans for the future, such as further education, employment or career goals.





















		*

		24. Have you attended any taster sessions at any of our hospital sites (York, Scarborough, Easingwold, Bridlington, Selby or Malton Hospitals)

		Yes/No





		*

		25. If yes, please tell us which (with dates, if possible).



		



		*

		26. Are you a current Trust volunteer or have already completed a 6-month volunteer placement?

		Yes/No









Section 7: Declarations
This section requires you to read some documents and statements and tick to say you have read and understand them. The statements are:

· Our code of conduct

· Our confidentiality agreement

· Our data protection statement

You are also asked to declare that:

· You have gained permission from your educator or employer to have time off to attend the sessions

· That all information is complete and correct.

Finally, you are asked to sign the form (an electronic signature, print name and add the date, for example: MLPoppins, Mary L. Poppins, 02/08/2023).

If you are under 18, you will also need to get your parent or guardian to provide their electronic signature too.
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