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Starter Document Checklist

Please complete and return the following by the date stipulated in your offer letter.
A delay in responding will result in a delayed start date, loss of earnings and will impact on your training programme:-

	By email to mso@york.nhs.uk

	

	Email confirmation of your acceptance

	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	Contact Details form, scanned and sent by email or posted
	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	Right to Work

UK/EEA passport OR Copy of Home Office letters / Work Permit confirming immigration status and copy of relevant passport page(s) (if applicable)
	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	Copy of GMC Certificate or latest GMC letter


	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	Occupational Health Questionnaire

 Please email directly to occhealth-clerical@york.nhs.uk, or send via post to the address on the form
	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	Copy of DBS Certificate OR EDBS reference number OR appointment made to see Medial Staffing for completion of EDBS
	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	Scanned copy of 2 Forms of photo ID and 1 confirming address OR 1 photo ID and 2 confirming address

(Please ensure you refer to the acceptable forms of personal identification detailed on the enclosed information sheet, send copies not originals and bring the originals to induction for verification). If using your passport please include copies of the front cover, photo page and all entry clearance pages).
	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	Copy of Medical Degree Certificate (if not yet received please bring on Induction day)
	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	Reference Check Form
	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	M&D New Starter Payroll Form V4
(If you do not complete and return this form we will be unable to set you up on payroll)
	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	ID Badge From (not applicable to August new starters)
	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	Staff Parking Permit Form, scanned and sent by email or posted

	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	Signatures Form, scanned and sent by email or posted
	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	Employment Declaration Form, scanned and sent by email or posted
	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	Scanned signed Confidentiality Code of Conduct
	 FORMCHECKBOX 
 Enclosed/Date information will be provided      

	Excess Travel Form
	 FORMCHECKBOX 
 Enclosed/Date information will be provided     

	Relocation Form
	 FORMCHECKBOX 
 Enclosed/Date information will be provided     

	
	

	
	



Please do not send original documentation in the post, send copies of the evidence requested and ensure that you bring the original documents either prior to, or on your first day in order that the copies can be verified (you will not be cleared for duties until verification has taken place).
